.
    如需代办离校手续和领取证书、证明，请完成授权委托书并按照委托书要求办理。授权委托书下载：https://iso.usst.edu.cn/9514/list2.htm
    If you need assign someone to handle the procedures and collect the certificates on your behalf, please complete the power of attorney and follow the requirements therein. Please download power of attorney at https://iso.usst.edu.cn/9514/list2.htm.



离校单，办理及提示信息
Clearance form, nodes and hints
[bookmark: _GoBack]学号student no.：         ，  姓名student name：               
	环 节
process node
	环节说明
hints
	办理人员
handler
	地点及电话
place and telephone

	签证
visa/residence permit
	●签证/居留许可剩余期限超过1个月的，需要作变更，申请1个月的停留签证；

	留学生办公室签章signature and stamp from ISO：
	办理签证的老师：勤业楼318
visa administrator: Rm.318,Qinye Building,
电话tel：13310060692

	   还书
return books
	●还清图书；
●办理注销手续。
returning books and cancel the account
	图书馆负责人签章 signature and stamp from the library：

	1 还书：图书馆一楼大厅,电话tel：55272086
returning books:1st floor of the Library，
电话tel:55272086
2 办理注销：图书馆805室， cancelling account, Rm.805 of the library
电话tel:55271161

	缴费
pay off outstanding tuition fee
	●欠费同学请到财务处刷卡缴费（需借记卡）。学费网上缴费网址：http://cwbx.usst.edu.cn/SFP_Share/Home/Index
Go to accounting department to pay with debit card or pay online by referring to the above link
	财务处签章signature and stamp from Account. Dept.:


	缴费:勤业楼301室财务处窗口，电话：55274933；
Rm.301, Qinye Building, counter of Account. Dept.
tel:55274933

	`退宿
confirmation of clearance from the dormitory
	●结清相关费用，办理退宿。
  pay off the outstanding accommodation fee of the dormitory on campus and obtain confirmation of clearance
	1 公寓管理员签章：
stamp and signature from the dormitory


2 公寓管理老师签章： 
stamp and signature from student consultant in-charge of relevant dormitory issue


	1 宿管员:留学生公寓1&2号楼；
Dormitory management staff:building 1&2
2 负责公寓安排的留学生辅导员:沪江学院留学生事务办公室Student consultant in-charge:Int. student affairs office, Hujiang college
电话tel：33817183



